[image: image1.jpg]


Event Worksheet

____________ Patrol

Event:__________________

Dates:__________________

· Patrol Leader Promotes the Event

Due Date:_________
     3 Weeks Before

· Scribe Completes Sign-Up Sheet

Due Date:_________
      2 Weeks Before

· Cook or Grubmaster Completes Menu

Due Date:_________
      2 Weeks Before

· Grubmaster Completes Food List

Due Date:_________
      2 Weeks Before

· Quartermaster Submits Request Form
Due Date:_________
      2 Weeks Before

· Asst. Patrol Leader Prepares Duty Roster
Due Date:_________
       1 Week Before

* * * * *
· Scribe Submits Newsletter Article

Due Date:_________
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         1 Week After

